Teenage Recreation Access into the Community Project
Casual Recreation Assistant

Application Form

Please find attached:

1. TRAC Recreation Assistant Job Description; and

2. TRAC Recreation Assistant Application Form.

Please read the attached information carefully. Please submit your TRAC Recreation Assistant Application Form, with a current Resume’ with at least 2 references.

Application forms can be sent to:


Michael Fidge

Project Officer


SASRAPID


Station Arcade, Level 2

52-54 Hindley Street


ADELAIDE SA  5000

or emailed to mike.fidge@sasrapid.com.au

The Project Officer will contact you within three weeks of your application.

Good Luck!

Teenage Recreation Access into the Community

Recreation Assistant

Job Description

· Recreation Assistants are employed on a casual basis.

· Employment with the TRAC project is entirely dependent on the needs of each individual involved in the project.

· Recreation Assistants support participants on a ratio no higher than 1:3.

· All Recreation Assistants are employed on a trial period of three months, after which a review will be conducted.

Qualifications:

Recreation Assistants need the following qualifications or must be prepared to gain qualifications within three months of employment with the TRAC project:

· Current Senior First Aid Certificate;

· Practical experience in working with people with an integration difficulty is preferred; and

· Practical experience in work with youth “at risk” is preferred.
Requirements:

Upon employment with the TRAC project the Recreation Assistant must provide the Project Officer with:

· A current ‘Police Check’;

· Proof of drivers’ licence;

· Proof of registered vehicle; 

· One passport photo for the purpose of an Identification Card; and

· Purchase of TRAC Recreation Assistant uniform.

Roles and Responsibilities:

The Recreation Assistant will comply with the following roles and responsibilities: 

· Act with the guidance of the TRAC Project Officer, who in turn is responsible to the SASRAPID Executive Officer and Management Committee.

· Supervise and support individuals at sport, recreation or leisure options.
· Transport participants (when required) to and/or from the activity.

· Pursue the integration of participants into ongoing activities of community sport and recreation associations and clubs.

· Provide positive representation for participants at activities, and ensure that in all recreation and sporting activities participants are accorded with dignity and equal opportunity.

· Liaise with parents / caregivers and maintain communication with the Project Officer in relation to outcomes, issues and concerns regarding the participant.

· Maintain appropriate records and report to the Project Officer on a regular basis. Written reports are to be submitted to the Project Officer when required.

· Report any incidents to the Project Officer. This may be injury to yourself or to the participant(s) you are supporting.

· Adhere to TRAC project policies and procedures, which are required by Government Funding bodies.

· Adhere to SASRAPID policies and procedures.

· Attend regular review meetings and staff meetings.

· Attend appropriate training and development sessions as required.

· Understand and commit to the philosophy of integration.

· Be familiar with, and support, SASRAPID objectives and attend all relevant association events where possible e.g. AGM, Annual Fundraisers etc.

· Make use of coaching resources, videos, papers etc., which are available from the SASRAPID office.

Personal Skills and Attributes

· Ability to develop rapport with young people with an integration difficulty.

· High level of interpersonal skills and ability to communicate positively with those involved in the project.

· Ability to show initiative and creativity in the area of inclusion into the community.

Wage and Out of Pocket Expenses

· SASRAPID employs Recreation Assistants on a casual basis.

· Recreation Assistants are paid on a fortnightly basis electronically.

The following pay rates apply:

· 0-2 years of service

$16.50 per hour

· 2+ years of service

$18.00 per hour
Recreation Assistants are reimbursed for the following ‘out of pocket’ expenses which may be incurred whilst working:

· Mileage

Where you use your own car for the benefit of the project 46cents per kilometre will be reimbursed. Please note that mileage can only be claimed when a participant is in the car.

· Telephone calls

Where the use of your personal telephone is used for the benefit of the project.
· Admission fees, materials, provision of supplies etc.

Where a Recreation Assistant pays for admission fees, materials, provision of supplies etc. for the benefit of the project then adequate reimbursement will be made with the proof of receipt.

TRAC Recreation Assistant

Application Form

Name:


Address:


Suburb: 
 Postal Code:


Phone: (H)




(W)




(M)


      (email)


Date of Birth: ___/___/______

Qualifications:

Please list any relevant qualifications


Please give details of your experience in working with people with an integration difficulty


Please give details of your experience in work with youth “at risk”


Please give details of your experience in sport, recreation and leisure


Requirements:

Current Senior First Aid Certificate 
(
A current Police Check
(
Proof of drivers’ license
(
Proof of registered vehicle 
(
Proof of vehicle insurance 
(
One passport photo for the purpose of an Identification Card
(
Please attach your cover letter, resume’ and any other supporting documentation to this application form.

